


- 00paboTKa MepCOHATBHBIX JAHHBIX - COOP, CUCTEMAaTH3aIHsI, HAKOIIJICHNE, XpaHEHHE, yTOUHCHHE
(oOHOBIIEHUE, U3MEHEHHE), UCIIOJIb30BAHUE, PACTIPOCTpaHEHUE (B TOM UHCIIE Tepeaada), 00e3TnIrnBaHue,
OJIOKMpPOBAaHKE, YHUYTOKECHHE TIEPCOHAIBHBIX TaHHBIX PAOOTHUKOB Y UpeKICHHS;

- KOHPUICHITMATBHOCTh MTEPCOHAIBHBIX JTaHHBIX - 0053aTeIbHOE JJIsi COOJI0OICHNUsS] Ha3HAYEHHOTO
OTBETCTBEHHOTO JIMIIA, MOJIYYMBIIETO JOCTYI K MEPCOHATBHBIM JaHHBIM PabOTHUKOB, TpeOOBAaHUE HE
JOTYCKaTh UX pacrpocTpaHeHus 0e3 coryiacus pabOTHHKA WJIM MHOTO 3aKOHHOTO OCHOBAHMS;

- pacmpoCTpaHEHHE T[EepPCOHANBHBIX JAHHBIX - JICWCTBUS, HANPABICHHBIE Ha Iepeaady
MEPCOHAIBHBIX JIAHHBIX PAOOTHHKORB OIPEACICHHOMY KPYTy JUII (Tiepeada MepcoHaIbHBIX JaHHbIX ) UIH
Ha O3HAKOMJICHHE C TEpPCOHANBHBIMH JaHHBIMH HEOTPAHWYCHHOTO Kpyra JIHI, B TOM YHCIE
00HapOI0BaHHE MEPCOHAIBHBIX JTAHHBIX PAOOTHUKOB B CPEJICTBAX MACCOBOW MH(OPMAIMH, Pa3MEIICHUE
B HMH()OPMAIMOHHO-TEICKOMMYHHUKAIMOHHBIX CETSAX WM MPEIOCTABICHUE JOCTyNMa K TEPCOHATBHBIM
JAHHBIM paOOTHUKOB KAaKUM-JTHOO HHBIM CIIOCOOOM;

- UCIOJIb30BAaHUE MEPCOHAIBHBIX JIAHHBIX - NEHCTBUS (Omepanuu) ¢ MEPCOHAIbHBIMU JAHHBIMH,
COBEpLIAEMBIE TOJDKHOCTHBIM JIMIIOM YUPEXKIEHUS B LEISIX IPUHATUSA PELICHUN WM COBEPLICHUS MHBIX
NEWCTBUH, MOPOKAAIONINX IOPUINIECKUE TTOCIIEACTBUS B OTHOUICHUN PaOOTHUKOB JIHMOO WHBIM 00pa3oM
3aTparuBaroIMX UX IIPaBa U CBOOOABI MJIH MpaBa U CBOOObI APYIHX JIULL;

- OJIOKMpOBaHME IEPCOHANbHBIX JaHHBIX - BPEMEHHOE MpeKpalleHue cOopa, cCUCTeMaTHU3aluH,
HAaKOIJICHUS, UCIOJIb30BAHUS, PACIIPOCTPAHEHUsI MEPCOHAIBHBIX JaHHBIX Pa0OTHUKOB, B TOM YHCIIE MX
neperauy;

- YHHUUYTOXCHUC IICPCOHAIBHBIX IaHHBIX - HCﬁCTBHH, B PpeE3yyibTaTC KOTOPBIX HCEBO3MOKHO
BOCCTAHOBUTHL COACPIKAHUC IICPCOHAJIIBHBIX JAHHBIX B PIH(i)OpMaHPIOHHOI;'I CUCTCMC IMICPCOHAJIBHBIX
JaHHBIX pa60THI/IKOB Wi B PpE3YyJbTaTC KOTOPBIX YHHUYTOXAIOTCA MATCPUAIIbHBIC HOCUTCIN
MNEPCOHAIBHBIX JaHHBIX pa6OTHI/IKOB;

- 00e3IuYnBaHHUE MNEPCOHAJIBHBIX HOAaHHBIX - HeﬁCTBHH, B PE3YyJIbTaTEC KOTOPBIX HEBO3MOXKHO
OIpCACINTb NPUHAAJTICIKHOCTE NEPCOHAIBHBIX JAHHBIX KOHKPETHOMY pa6OTHI/IKy;

- OOIIEJOCTYIHBIE TIEPCOHANBLHBIC JAHHBIC - TICPCOHATBHBIC JaHHBIC, JOCTYI HEOTPAHWUYCHHOTO
Kpyra JHUI] K KOTOPBIM TMPEJOCTaBJeH C corjacus paOOTHHKA WM Ha KOTOpPhIE B COOTBETCTBUU C
(dbenepaibHBIMU 3aKOHAMHU HE PacpOCTpaHseTcs: TpeOoBaHUE COOIIOACHUS KOH(DUIEHIINATbHOCTH.

- I/IHq)OpMaI_II/ISI - CBCACHUA (COO6H_IGHI/ISI, )IaHHBIe) HC3aBUCHUMO OT (l)OpMLI X IpeACTABIICHUS.

- JOKYMEHTHpOBaHHasi MH(opmanus - 3adpUKCUpPOBaHHAs HAa MaTEpPUAJIbHOM HOCHUTEJE IyTEM
JOKYMEHTUPOBaHHUS MHPOpPMALUs C PEKBU3UTAMM, MO3BOJIIOUIMMHU ONPEAETUTh TaKyl0 HH(OPMAIMIO
WJIM €€ MaTepUAIIbHBI HOCUTEIIb.

2.2. B cocraB mnepcoHaNbHBIX JAHHBIX pPAOOTHUKOB YUPEkKAECHUS BXOIAT JTOKYMEHTHI,
cojepkamye HHGOPMALMI0O O TMACHOPTHBIX JIAaHHBIX, OOPAa30BaHMM, OTHOIIEHWH K BOMHCKOMU
0053aHHOCTH, CEMEITHOM MOJIOKEHUH, MECTE KUTEIbCTBA, COCTOSIHUU 3/10POBbs, a TAKXKE O MPEAbLIYIIUX
MecTax UX paboThl.

2.3. KoMIUIeKC JOKYMEHTOB, COMPOBOXKJIAIOIIMKA Ipolecc oGOopMIEHUsT TPYAOBBIX OTHOIICHUMH
paboTHUKA B YUpeKJI€HUS IPU €ro IpueMe, epeBoi€ U YBOJIbHEHHH.

2.3.1. Undpopmanus, npeacrapiseMas paOOTHUKOM IIPU MOCTYIUIEHUU Ha paboTy B OpraHu3aluio,
JIOJKHA UMETh JOKYMEHTalbHYIo Gopmy. [Ipu 3akimtoueHnn Tpy1oBOro J0roBopa B COOTBETCTBHH CO CT.
65 TpynoBoro konekca Poccuiickoit ®enepanuu nMIo, MOCTymaroliee Ha paboOTy, NPEAbIBISET
paboToaaTento:

- NacTIopT HUJIN WHOM JAOKYMCHT, y,Z[OCTOBCp}IIOH_II/Iﬁ JINYHOCTD,

- TPYIOBYIO KHMXKKY, 32 HCKJIFOUEHUEM CIIy4aeB, KOTJa TPYA0BOM JOIOBOP 3aKJIFOUAETCS BIIEPBBIE
Wi pabOTHUK TOCTyNaeT Ha paboTy Ha YCIOBHUSX COBMECTHTENBCTBA, JTUOO TPyHOBas KHUXKKA Yy
pabOTHHKA OTCYTCTBYET B CBSI3H C €€ YTPaTOi MIIH 110 IPYTUM MPUYHHAM;

- CTPaxOBOC CBUACTEIBECTBO IrOCYAapCTBEHHOTO IICHCUOHHOI'O CTpaxXOBaHU,

- HOKYMCHTBI BOMHCKOI'O Y4€Ta - IJId BOCHHOOOSI3aHHBIX U JIM1L, IMMOJICIKAIIUX BOUHCKOMY YUCTY,



- JOKyMEHT 00 0Opa3oBaHMH, O KBAJU(PHUKAIMKA HJIM HAIMYUHM CHEIMAIbHBIX 3HAHWUU - TIPH
MOCTYIUICHUU Ha paboTy, TPEOYIONIYIO CIIeUaIbHBIX 3HAHUI WM CTICUATbHON MOATOTOBKH;

- cBuzeTenbeTBO 0 npucsoeHnn MHH (mpu ero Hanuumnu y paboTHHKA).

2.3.2. Ilpu oopmnenun padotHuka B OpraHu3amnuio padOTHHKOM OT/eNia KaJpOB 3alOJIHICTCS
yauunupoBannas gopma T-2 «JInyHas xapTouka pabOTHHKa», B KOTOPOH OTPaXKAIOTCS CIEIyIOIIne
aHKETHBIC U OnorpaduyecKkre JaHHbIC pAaOOTHHKA!

- obmue cBenenus (P.M.O. paboTHuka, Aara pOXKICHUS, MECTO POXKACHUS, TI'PAXKIAHCTBO,
oOpazoBanue, nmpodeccus, CTax padoThl, COCTOSHHE B Opake, MaclopTHBIC JaHHBIC),

- CBEJICHUS O BOUHCKOM YUETE;
- JaHHBIE O IIpHeMe Ha paboTy;

B nanpHelmeM B TMYHYIO KAPTOUKY BHOCATCS:

- CBEJICHUs O IIEPEBOIaX Ha JPYrylo pabory;

- CBe/IeHUs 00 aTTecTaluy;

- CBE/ICHUS O MOBBIIICHUH KBAJTU(UKAIHH;

- CBE/ICHUS 0 NPO(EeCCUOHATIBHOMN NEePENnoAroTOBKE;

- CBeJIeHUs O Harpajax (MOOIIPEHUSX ), TOYETHBIX 3BAaHUSIX;
- CBe/IeHUs 00 OTIyCKax;

- CBEJICHUS O COLIMAJIbHBIX TapaHTHIX;

- CBE/ICHUS O MECTE JKUTEIIbCTBA U KOHTAKTHBIX Tele(oHax.

2.3.3. B otaene xaapoB YupexkAeHHUs CO3JAIOTCS U XPAHATCS CIEAYIONIMEe TPYMHNbl JOKYMEHTOB,
coJiepKallue JaHHbIE O PAOOTHUKAX B €IMHUYHOM WJIM CBOJHOM BHJIE:

2.3.3.1. JlokyMeHTHI, cozieprKaliie NepcoHaIbHbIC JaHHbIE pA0OTHHKOB (KOMILIEKCHI JOKYMEHTOB,
COIPOBOKAAIONINE Tporiecc O(OPMIICHUSI TPYAOBBIX OTHOLICHWH IMpH HpueMe Ha padoTy, MepeBo/e,
YBOJIbHEHUH; KOMITJIEKC MaTepUaJIOB M0 aHKETUPOBAHUIO, TECTUPOBAHUIO; TPOBEACHUIO cOOECEeJOBaHUMN C
KaHaAuaaToOM Ha OOJDKHOCTBH, MHMOAJIMHHWKH W KOINHWH IMPHUKA30B IO JIMYHOMY COCTaBYy; JIMYHBLIC ACJIa U
TPYAOBBbIE KHWXKH paOOTHHUKOB; Jiefla, CoJIeprKalllie OCHOBAHUS K MPUKa3y MO JIMYHOMY COCTaBy; Jela,
CopepKallie MaTepuanbl aTTeCTalud paOOTHHKOB; CIYXKEOHBIX paccieOBaHHUH; CIPaBOYHO-
MHGOPMALIMOHHBIM OaHK JaHHBIX MO MEpPCOHaNy (KapTOTEKM, XXYpHajbl); MOJIMHHUKKH M KOIUHU
OTUETHBIX, AHAJUTUYECKUX M CIPABOYHBIX MATEPUAIOB, INEPENABAEMBIX PYKOBOJCTBY YUPEKICHUS,
PYKOBOJUTENSAM CTPYKTYPHBIX MOJpa3/IeIeHUI; KOMUU OTYETOB, HAIMPABISIEMbIX B TIOCYJIapCTBEHHbBIE
opranbl CTaTUCTHUKH, HAJIOIOBBIC HWHCIICKIMHW, BBIICCTOAIINEC OpraHbl YIIPABJICHHUA W OPYTruc
YUPEKACHU).

2.3.3.2. JlokyMeHTaus 1Mo YupexaeHus: paboThl CTPYKTYPHBIX TOApa3AeleHuid (TIOJ0XEHUs O
CTPYKTYPHBIX HOJpa3JeIeHUsIX, JOJDKHOCTHBIE HHCTPYKUIMU PaOOTHHUKOB, MpPUKa3bl, PacCHOPSKEHUS,
YKa3aHUs PYKOBOJCTBA YUpPEKIEHUS); TOKYMEHTHI 1O IIAaHUPOBAHUIO, YUETY, aHAJU3Y U OTYETHOCTH B
4acTH paboTHI C IEPCOHATIOM Y UpEkACHUS.

1. C6op, 06paboTKa U 3alIUTa MEPCOHATBHBIX JTAHHBIX
3.1. [lopsiok MoJydeHus: MEPCOHAIBHBIX JTAHHBIX.

3.1.1. Bce mepcoHanbHble JaHHbIE paOOTHUKA YUpPEKICHHs CIEAyeT MOIy4aTbh y HEro camoro.
Ecnu nepconanbHble JaHHBIE paOOTHHKA BO3MOXHO MOJYYUTh TOJBKO Y TPEThEH CTOPOHBI, TO PAOOTHHUK
JIOJKEH OBITh yBEIOMIIEH 00 3TOM 3apaHee M OT HEro JOJDKHO OBbITh IOJIy4EeHO MUCbMEHHOE COIlacue.
JloJDKHOCTHOE  JIMI0  paboTojaTenss JOJDKHO COOOMIMTh PabOTHUKY YUpeKIeHHS O LesX,
npeanojara€MbeiX MCTOYHUKAX MU crocobax MOJIY4CHUA NCPCOHAIBHBIX HJAHHBIX, @ TAKXKC O XapaKTEpe
MOJUIeXKAIUX TTOJYUYEHHIO IEPCOHATBHBIX TaHHBIX M MOCIEICTBUAX OTKa3a paOOTHHKA JaTh MUChbMEHHOE
cornacue Ha ux momyderueld,



3.1.2. PabGotomarenr HE HMMeET IpaBa MOJAy4aTb M 00pabaThiBaTh NEPCOHAIBHBIC JaHHBIC
paOoTHHKA YupexXIeHHs O €ro pacoBOW, HAIMOHAJIBHOW MPUHAUIEKHOCTH, MOJIUTUYECKUX B3MIAJAX,
PETUTHO3HBIX WK (PUIocoPCKUX YyOeKIEHUSIX, COCTOSIHMM 37A0POBbS, HMHTUMHOW >KM3HU. B crmywasx,
HEMOCPEJCTBEHHO CBSI3aHHBIX C BOMNPOCAMHU TPYIOBBIX OTHOUIEHHWH, B COOTBETCTBUM CO CT. 24
Koncrurynuu Poccuiickoit denepanuu paboTonaTtensb BIpaBe MoiydyaTb U 00pabaThIBaTh JaHHBIE O
YaCTHOMW KM3HU PAOOTHHUKA TOJIBKO C €0 MMCbMEHHOI'O COTJIACHsL.

O06paboTka yka3aHHBIX MEPCOHAIBHBIX JAaHHBIX paOOTHUKOB pabOTOAATENIEM BO3MOXKHA TOJIBKO C
uX cornacus oo 0e3 ux coriacus B CIeAyIOIUX CIydasx:

- ICPCOHAJIbHBIC JAHHBIC ABJIAIOTCA 06H.I€I[OCTYHHBIMI/I;

- TIEPCOHAJIbHBIC JIAHHBIC OTHOCATCS K COCTOSHHUIO 3JI0POBbSl paOOTHMKAa W HMX 00paboTka
HeoOXouMa IS 3aIIUTHI €r0 KU3HU, 3J0POBbsI MU MHBIX KU3HEHHO BAKHBIX HHTEPECOB JHOO0 JKU3HH,
3I0POBBSl WJIM WHBIX YXU3HEHHO BaYXKHBIX WHTEPECOB JPYTUX JIMIl M IOJyYEHHUE COorjacusi pabOTHUKA
HEBO3MOXKHO;

- 10 TpeGOBAHMIO MOJHOMOYHEIX T'OCYJAPCTBEHHBIX OPraHOB B CIy4YasX, HPETyCMOTPEHHBIX
denepansubM 3aKoHOME.,

3.1.3. PabGoronarens BmpaBe oOpabaThiBaTh MEPCOHANbHBIE JaHHBIE PAOOTHHKOB TOJBKO C HX
MMUCbMEHHOTO COTJIACHS.

3.1.4. IluceMeHHOE corjiacue pabOTHHUKA Ha 0OpabOTKY CBOMX TMEPCOHAIBHBIX JAHHBIX JOJDKHO
BKJIFOYATH B CEO:

- (I)aMI/IJ'II/IIO, HMA, OT4YCCTBO, aapecC CY6’beKTa MNCPCOHAJIBHBIX JAaHHBIX, HOMCP OCHOBHOI'O
AOKYMCHTA, YAOCTOBCPAIOUICIO €ro JMNYHOCTb, CBCACHHA O JAaTC BbIJAYM YKA3aHHOI'0 JOKYMCHTA U
BbIAABIICM €I'0 OpTraHe;

- HauMEHOBaHMe ((paMUIIMIO, WMs, OTYECTBO) M ajpec OIepaTopa, MOJIYYAIOIIEro corjiacue
CyOBeKTa MepCOHANBHBIX JAHHBIX;

- ICJIb O6pa6OTKI/I IECPCOHAJIbHBIX JaHHbIX;

- TepedyeHb INEePCOHAIBHBIX JIaHHBIX, Ha O0OpabOTKYy KOTOpBIX [AEeTCsl CoIjlacue CyObeKTa
NEPCOHATBHBIX JAHHBIX;

- TMepedyeHb JECUCTBUN C MEPCOHAIBHBIMU JIaHHBIMM, Ha COBEpPILEHHUE KOTOPBIX JIA€TCsl corjacue,
o0l111ee ONMUCaHKE HCTI0NIb3YEMbIX OIEpaTopoM CIOCOO0B 0OpaObOTKHU MEPCOHANIBHBIX JITAHHBIX;

- CPOK, B TCHCHUC KOTOPOT'O HeﬁCTByeT corjacue, a TakKXXe NopsAa0K €ro OT3bIBa.

@dopma 3agBICHHMS O coIJlacMM pabOTHMKa Ha OOpabOTKYy NEepCOHANbHBIX JaHHBIX CM. B
[Tpunoxxennu k HacTosemy [lonoxenuro.

3.1.5. Cornacue paboTHHKA HE TPEOYETCS B CIACAYIOMUX CITydasx:

1) o6pa60TI<a INEPCOHAJTIBHBIX JAHHBIX OCYHICCTBJISACTCA HA OCHOBAHUU przLOBOl"O konekca PD
WJIN HUHOI'oO (be)lepam)Horo 3aKOHA, YyCTaHaBJIMBAIOMICTO €€ ICJIb, YCIOBUA IMOJYYCHUS TMEPCOHATBbHBIX
HAaHHBIX W KPYT Cy6’LeKTOB, MNEPCOHAIBHBIC JTAaHHBIC KOTOPBIX IOIJICIKAT O6pa6OTKC, a TaK¥Xxe
OIMPECACIIAIOIICTO ITOJTHOMOYHUA pa60T011aTeJ1$[;

2) o0paOoTKa TEPCOHAJBHBIX JAHHBIX OCYIICCTBISCTCS B UENAX HCIOIHEHUS TPYAOBOTO
JIOTOBODA,;

3) 00paboTka MepCOHANBHBIX JAHHBIX OCYIIECTBISAETCS IS CTATUCTUYECKUX WIIM MHBIX HAyYHBIX
1eJIel IPH YCIOBHH 0053aTEIBHOTO 00€3TMYNBAHUS TEPCOHATBHBIX JaHHBIX;

4) 06pa60TKa MEPCOHATIBHBIX JaHHBIX HCO6XO,Z[I/IM8. AJId 3al0UThI )KU3HHU, 3J0POBbA HIIM HWHBIX
KN3HCHHO BAXHBIX HHTEPECOB pa60THm<a, €CJIU IMMOJIYYCHHE €ro corjiacus HEBO3MOKHO.

3.2. Ilopsinok 06paboOTKH, epeadn U XpaHeHHs! IEPCOHATIBHBIX JaHHBIX.

3.2.1. PabotHuk VYwupexaeHus NpeaocTaBisieT paOOTHUKY OTHAelda KagpoB YUpeKICHUs
JOCTOBEpHbIE cBeleHus o cebe. PaboTHUK oTnena KaapoB YUpexIeHHs MPOBEPsieT JI0CTOBEPHOCTh
CBEJICHUI, CBEpsIs ITaHHBIE, IPEIOCTaBIEHHbIE PA0OTHUKOM, C UMEIOIIMMHUCS Y paOOTHUKA JOKYMEHTaMHU.



3.2.2. B cootBercTBHH cO CT. 86, 1. 14 TK P® B nemsax obecnieyenus npas U cBOOOJ YenoBeKa U
rpakaaHuHa gupekTop VYupexaenus (Paboromatenb) W ero mpencTaBUTENM MpU  00paboTKe
NEPCOHAIBHBIX JAHHBIX paOOTHHKA JOJDKHBI COONIIOAATH CIIEAYIoNe o0IHe TpeOOBaHUS:

3.2.2.1. O6paboTka TEPCOHATBHBIX AAHHBIX MOXET OCYIIECTBISATHCS HCKIIOYHUTEIBHO B IETSAX
obecriedeHns: COOMIOCHNS 3aKOHOB U MHBIX HOPMATHBHBIX MPABOBBIX aKTOB, COACUCTBHUS PaOOTHUKAM B
TPYIOYCTpOICTBE, OOy4YeHHH U TMPOJBIIKEHUH IO Cilyxk0e, oOecredyeHus JHUYHOW O€30MacHOCTH
pabOTHUKOB, KOHTPOJS KOJMYECTBA M KayecTBa BBINOJIHIEMON pabOThl M OOECIEUEHUs COXPAHHOCTH
umymecraall,

3.2.2.2. Ilpu ompeneneHun o0bEMa U COAEp)KaHUS, 00padaTHIBAEMbIX MEPCOHAIBHBIX JAaHHBIX
PabGoTonmarens nmomken pykoBojacTBoBaThesi Kouctutymueit Poccuiickoit ®eneparuu, TpymoBbim
KonekcoM Poccuiickoii Desiepaniy 1 HHBIME (eaepaTbHBIMHI 3aKOHAMHULE),

3.2.2.3. Tlpu TpuUHATHM PEIICHUM, 3aTparvuBalOIUX HHTEpechl paboTHWKA, PaboTtomarens He
UMeeT TpaBa OCHOBBIBATHCS HA MEPCOHAIBHBIX JAaHHBIX PAOOTHUKA, MOJYYCHHBIX HCKIIOYUTEIHHO B
pe3yibTaTe MX aBTOMATH3HPOBAHHOI 06pPaGOTKH MM SEKTPOHHOTO ToydeHns,

3.2.2.4. 3ammTa nepcoHaIbHBIX JaHHBIX pAaOOTHUKA OT HEMPABOMEPHOI'O MX MCIOJb30BaHUS WIN
yTpaTsl obecrnieunBaercss PaboTtogarenem 3a cueT ero cpeicTB B MOPSAIKE, YCTAHOBICHHOM (pe/iepaabHbIM
3akoHoM1Y,

3.2.2.5. PaGoTHUKM ¥ HX MPEICTABUTENH JIOKHBI OBITH O3HAKOMJIEHBI MOJI PACIHCKYy C
JOKYMEHTaMU YUpeXIEeHMs, YCTAHABIMBAIOUIMMH MOPAJOK OOpadOTKM NEPCOHAIbHBIX JAaHHBIX
pabOTHUKOB, a Tak)Ke 00 MX MpaBax U 00S3aHHOCTAX B ATOM 00JIACTH.

3.2.2.6. Bo Bcex ciyyasix OTKa3 pabOTHHKAa OT CBOMX IpaB Ha COXpPAaHEHHWE W 3alIUTy TalHBI
HeeHCTBUTENCH.

IV. Ilepenaya u xpaHeHHE IEPCOHAIBHBIX TAHHBIX

4.1. Tlpu mnepenmaue mNEepCOHAIBHBIX JAaHHBIX paboTHUKa Paboronmarenb IODKEH COONIOIATH
cienyromue TpeOoOBaHUs:

4.1.1. He cooOmarh mepcoHalbHbIE IaHHBbIE PaOOTHUKA TPEThbel CTOpoHE 03 MUCHMEHHOTO
cornacus pabOTHHKA, 32 UCKIIOYEHHEM CIIy4aeB, KOTJa ATO HEOOXOAMMO B LEISAX MPEAYyNpexACHUS
yrpO3bl )KU3HU U 3I0POBbI0 pAaOOTHHUKA, a TAK)KE B CIIY4asX, YCTAHOBIEHHBIX (efepaibHbIM 3aKOHOM.

4.1.2. He cooOmare mnepcoHaNbHBIE JaHHBIE PAOOTHHKA B KOMMEPUECKHX IIeNsAxX 0e3 ero
nuckMeHHOro cornacusi. OOpa0oTka NEepCOHANBHBIX JaHHBIX PA0OTHUKOB B MESIX MPOIABUKECHUS
TOBapoOB, pabOT, YCIYyr Ha PHIHKE MYTEM OCYIIECTBICHUS NPSIMBIX KOHTAKTOB C MOTCHIIHATbHBIM
MOTPEOUTENEM C MIOMOIIBIO CPEJICTB CBSA3H JIOMYCKAETCS TOJIBKO C €T0 MPEeIBAPUTEILHOTO COTIACHS.

4.1.3. Tlpenynpeauts JHI], MOJYYHUBIIUX MEPCOHAIBHBIC JaHHbIC PaOOTHUKA, O TOM, YTO OTH
JaHHBIE MOTYT OBITh MCIIOJIB30BAHbI JIUIIH B LEJAX, A1 KOTOPBIX OHU COOOIIEHBI, U TPeOOBaTh OT ITHUX
JIUI] TIOATBEPXKJACHHUS TOTO, YTO 3TO MPABWIO COOJIOIeHO. JIvia, moMydyuBIINe MepCoOHATbHBIC JTaHHBIC
paboTHUKa, 00s3aHBI COONIIOIaTh PEKUM CEKpPeTHOCTH (KoH(uaAeHnanpHocTH). [lanHoe [Tonoxxenue He
pacmpocTpaHsieTcss Ha OOMEH NEepCOHAIBHBIMH JAHHBIMH PAOOTHHKOB B IOPSIKE, YCTAHOBICHHOM
benepanbHBIMU 3aKOHAMH.

4.1.4. OcyuiecTBIsATh Nepeaady NepPCOHATBHBIX JIAHHBIX PA0OOTHUKOB B TIpe/eNiax YUpexaeHUs B
COOTBETCTBHUU € HacToAWMM [lonoxenuem.

4.1.5. Pa3pemaTL AOCTYII K THCPCOHAIBHBIM JaHHBIM pa6OTHI/IKOB TOJBKO CIICIIUAJIBbHO
YIOOJHOMOUYCHHBIM JIMIIaM, IIPU 3TOM YKAa3aHHBLIC JIMIA JOJDKHBI MMETH IIPABO IOJYy4YaThb TOJIBKO TC
NEpCOHAILHBIC JTAHHBIC pa60THI/IKa, KOTOPBIC HCOGXO,[[I/IMBI JJI BBITTIOJTHCHHA KOHKpCTHOfI (I)YHKI_II/II/I

4.1.6. He 3ampammBaTh HHPOPMAIIUIO O COCTOSTHHH 3JI0POBbSl PAOOTHHKA, 32 UCKIIOUEHHUEM TeX
CBEICHMI, KOTOpPBIE OTHOCSTCS K BOMPOCY O BO3MOXHOCTH BBIMOJTHEHUS PAOOTHHUKOM TPYAOBOMH

GyHKIHN.

4.1.7. IlepenaBath NepcoHaIbHBIE AaHHBIE PAOOTHUKA MPEJICTABUTENSIM PAaOOTHUKOB B MOPSJIKE,
ycTaHOBJIeHHOM TpynoBbeIM koaekcoMm Poccuiickoit ®exepanuu, M OrpaHUYMBaATH 3Ty HHGOPMALUIO
TOJBKO TEMM IEPCOHAIBHBIMUA JaHHBIMM pPa0OTHHKA, KOTOpble HEOOXOJMMbI JJISi BBIMOJIHEHUS
YKa3aHHBIMH MPEACTABUTEIAMU UX QYHKIUU.

4.2, XpaHeHI/IC 1 UCIIOJIb30BAHNEC NICPCOHAJIbHBIX TAHHBIX pa6OTHI/IKOB.



4.2.1. IlepconanbpHbIe 1aHHBIE pAOOTHUKOB 00pa0aTHIBAIOTCS U XPAHSITCS B OT/AEIE KaIpOB.

4.2.2. TlepcoHnanpHble NaHHBICE PAOOTHUKOB MOTYT OBITh TOJYYEHBI, MPOXOJUTHh MATbHEUITYIO
00paboTKy M TNepeaaBaThCs Ha XpaHEHHE KaKk Ha OyMa)XHBIX HOCHUTENSX, TaK M B JJIEKTPOHHOM BUJE -
JIOKQJIbHOM KOMITBIOTEPHOU CETH M KOMITbIOTepHOU nporpamme «1C: 3apriata u Kaapbi».

4.3. Ilpu nosiyueHUH MEPCOHANBHBIX JAHHBIX HE OT pabOTHHKA (32 HUCKIIOYECHUEM CIIy4aeB, €CIIU
MepPCOHANbHBIE JIaHHbIE OBLIN MPEAOCTaBICHbI pabOTOATENI0 Ha OCHOBAHUHU (efepaibHOro 3aKOHA WU
€CIT TIEPCOHANIbHBIC JJAHHBIE SBISIOTCS OOIIEAOCTYIHBIMH) paboToAaTeNb 10 Hadana oO0pabOTKH TaKux
MEePCOHANBHBIX JaHHBIX 00s513aH NPEJOCTaBUTh PAOOTHHUKY CIIEIYIOIYIO0 HH(OPMAILIUIO:

- HauMeHOBaHue ((paMUIIHsL, UMsI, OTYECTBO) U aJIpeC ONEepPaTopa WK €ro MPeICTaBUTEIS;
- 11eJ1b 00pa0OTKU EPCOHANBHBIX JIaHHBIX U €€ [IPABOBOE OCHOBAHUE;
- [IPEAIOJIaracéMbl€ II0JIb30BATENN IEPCOHAIBHBIX JAHHBIX;

- YCTAHOBJICHHBIC HACTOSAIIUM CDCIIGpﬂHBHBIM 3aKOHOM IIpaBa Cy6’beKTa NCPCOHAJIbHBIX JAHHBIX.

V. JlocTyll K NePCOHAIBHBIM JaHHBIM PA0OTHHKOB

5.1. [IpaBo poctyna K MepcOHANbHBIM JaHHBIM PAOOTHUKOB UMEIOT:
- IUPEKTODP YUpEKICHHUS;

- COTPYJHUKH OTJeNa KaJpoB;

- COTPYIHUKH OyXTaJTepuH;

- 3aMECTHUTEIb TUPEKTOpa 1Mo O6e3omacHocTH (MHMOpMAIHst 0 GaKTHIECKOM MECTE MPOKUBAHUS U
KOHTaKTHBIC TeJe(OHBI pAOOTHHKOB);

- COTPYIHUKH cekperapuara (MHGopMarus o (GaKTHIECCKOM MECTE MPOKHUBAHHUS U KOHTAKTHBIC
TenedoHbl paOOTHUKOB);

- 3aMECTUTENb JUPEKTOpa IO Yy4eOHO-BOCIUTATEIBHONW, Yy4eOHO-METOJUYECKOH padoTe
(uaopManys 0 (HaKTHYECKOM MECTe MPOKUBAHUS U KOHTAaKTHBIE Telne(oHbl pabOTHUKOB, JaTe U MECTe
poXXIeHus1, 0OpazoBaHue, Npodeccuu;

- PYKOBOJMTENIM CTPYKTYPHBIX MOApa3feieHUi IO HANpaBIECHUIO AEATENBHOCTH (JOCTYN K
MIEPCOHAIBHBIM JIaHHBIM TOJIBKO PAaOOTHUKOB CBOETO MOIPA3/ICIICHNU).

5.2. PaGoTHUK YupexJeHHUs UMeeT PaBo:

5.2.1. HonyanL JOCTYII K CBOUM IICPCOHAJIBHBIM AJAaHHBIM M O3HAKOMJICHUC C HUMH, BKIIOYad
mpaBo Ha O€3BO3ME3THOE TMOJyuYeHHUE KOMHM 000N 3amucu, coaepiKalield MepCOHANbHBIE JTaHHBIE
paboTHHKA.

5.2.2. TpeboBarh ot PabGoromarens yTOUHEHHMs, WCKIIOUEHHUS WU HUCIPABICHUS HETOIHBIX,
HEBEPHBIX, YCTapEBIINX, HETOCTOBEPHBIX, HE3AKOHHO MOMYYEHHBIX WM HE SBISIOMIMX HEOOXOIUMBIMH
st Pabotomarens nepCcoOHATBHBIX JaHHBIX.

5.2.3. Ilonygats ot PaboTonarens

- CBCACHUA O JIMIax, KOTOPBIC MMCIOT OOCTYII K ICPCOHAJIBHBIM AAaHHBIM HJIM KOTOPBIM MOXKCT
OBITh MMpEaOCTaBJICH Takok HAOCTYII;

- ICPCUCHDb O6pa6aTI)IBaeMBIX MNEPCOHANIBHBIX JAHHBIX U HCTOYHUK HUX ITOJTYUCHUS,
- CpOKH O6pa6OTKI/I NEPCOHANIBHBIX TAHHBIX, B TOM YHUCJIC CPOKU UX XPAHCHUA,

- CBEJICHHS O TOM, KaKHe IOPHINYECKHE TOCIEICTBHS IS CyOBEKTa MEePCOHAIBHBIX TaHHBIX
MOJKET IOBJIEYb 332 CO00H 00pabOTKa ero NepcoHaIbHBIX JTaHHBIX.

5.2.3. TpeboBath u3BemeHusi PaboTomareneM BceX JHI, KOTOPHIM paHee OBUIM COOOIIEHBI
HEBEpHBbIE WJIM HEMOJHbIE MepPCOHAIbHBbIE JaHHBIE, 000 BCEX IMPOM3BEJCHHBIX B HUX HCKIIOUEHHSIX,
HCITPABJICHUAX HUJIW JOIIOJTHCHUAX.



O06>xasioBaTh B yIOJHOMOYEHHBIH OpraH I10 3alIUTe MPaB CyObEKTOB MEPCOHATBHBIX TaHHBIX MU
B CylcOHOM TOpsIIKE HEMpaBOMEpPHbIE ACUCTBUS WM Oe3aeiicTBus PabGotomarens mpu oOpaboTke u
3alUTC €TO MCPCOHAJIBHBIX TAHHBIX.

5.3. KomupoBaTh W JenaTh BBIMHCKA MEPCOHAIBHBIX JaHHBIX pPaOOTHUKA pa3pemaeTcs
HUCKIHOYUTCIIBHO B CJIy)KCGHbIX neaxX ¢ MIMCbMCHHOT'O pa3pClICHUA HaYaJIbHUKA OTACIIAa KaApPOB.

5.4. Tlepenava MHpOpPMAIMUA TPEThEH CTOPOHE BO3MOXHA TOJBKO IMPU MUCHBMEHHOM COTJIACHH
pabOTHUKOB.

VI. OTBercTBeHHOCTH 3a HapylleHHMe HOPM, peryJupylommx o0pa0oTKy M 3aIIuTy
MEePCOHAIbHBIX JAHHBIX

6.1. PaGoTHMKM YupexIeHHs, BHHOBHBIE B HApYIICHUH HOPM, PETYIUPYIOIIUX IOJIy4YCHHE,
00paboTKy M 3alUTy MEPCOHATBHBIX TaHHBIX PAOOTHHKA, HECYT JUCIHUILUIMHAPHYIO aIMUHUCTPATHUBHYIO,
IpakJaHCKO-TIPAaBOBYIO WJIM YTOJOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU C (pe/iepaibHBIMU 3aKOHAMHU.

6.2. Jlupekrop YupexaeHus 3a HapylleHHEe HOpPM, PETyJIHPYIOIUX MHOoJIydeHue, oOpaboTKy u
3aIIUTy NEePCOHATBHBIX JaHHBIX pPAOOTHUKA, HECET aJMUHHCTPATHBHYIO OTBETCTBEHHOCTH COTJIACHO CT.
5.27 n 5.39 Kogekca 00 aJIMHUHUCTPAaTHBHBIX IpaBoHapyuieHusx Poccuiickoit ®denepanuu, a Takxke
BO3MEIACT pPAOOTHUKY ymepO, NPUYMHEHHBIA HENPaBOMEPHBIM HCIIOJNB30BaHUEM HWH(POpPMAINH,
cozieprKallei nepcoHaIbHbIe JaHHbIE PaOOTHHKA.



[Tpunoxenue.

MynuIunaibsHoe O0KETHOE YUPESKICHHUE
JIOTIOTHATETFHOTO 00pa3oBaHus
JIETCKO-IOHOIIECKU HEHT «COJIHEYHBIN KPyT»

141008, MO, r. Mbituiy, yi. Kpynckoit, 1.12

COI'VIACHE
Ha 00padoTKy MepCcoOHATLHBIX JAHHBIX

S, HYDKETIO A CaBIITUMCS

(®HO nosHOCTHIO)

(3aHMMaemasi T0JHKHOCTD)
[IpoxuBaromuii mo ajgpecy

[TacriopTHBIC TaHHBIE Ne KOJI TIOJIpa3ieJICHUS -

(keM 1 Kor/a BbIJIaH)

B cootBerctBum co c1.9 ®enepanbHoro 3akoHa oT 27.07.2006 r. Nel52-®3 «O nepcoHalIbHBIX
JaHHBIX» Jat0 corjiacue MyHUIMNaIbHOMY OI0/KETHOMY YUPEXKICHHIO JOMOTHUTEIHLHOTO 00pa30BaHHUs
JETCKO-FOHOIIECKOMY HIeHTpY «CoJIHeUHBIN Kpyr», topuandeckuii aapec: 141008, MockoBckasi 001acTh,
r. Merrunm, yn. Kpynckoit, a.12, Ha 00paboTKy CBOMX NEPCOHAIBHBIX AAHHBIX, BXOAAIMUX B IlepeueHn
MEPCOHANBHBIX  JAaHHBIX, OO0palaThiBaeMbIX B  MyHHIMIAIbHOM  OIOJUKETHOM  YYpEXKICHUU
JIOTIOJTHUTEIBHOTO 00Pa30BaHUs AETCKO-IOHOIIECKOM LeHTpe «COMHEUHBIN KPYT», € LIETbI0 peanu3alnuu
TPYJIOBBIX OTHOILIEHWH, BKIIOuYas cOOp, cHUCTEMaTH3allMI0, HAaKOIUIEHHE, XpaHEHHe, OOHOBJIEHHE,
W3MEHEHHEe, O00€3MMYMBAaHUE, WCIOIb30BaHUE, OJIOKUPOBAHHE, YHUYTOKEHHE B COOTBETCTBUH C
NefcTByroIuM ¢eaepanbHbIM 3aKOHOAATEIbCTBOM, KaK C HCIIOJIb30BAaHUEM CPE/ICTB aBTOMATH3aIUH, TaK
1 6€3 UCTOIb30BaHMS TAKUX CPECTB.

C MyHUIIMNATBHBIMU TIPABOBBIMH aKTaMH, PErIAMEHTHPYIOIUMU OOpabOTKY IMepCOHATBHBIX
JaHHBIX CYOBEKTOB B MYyHHIIMNAIBHOM OIOMKETHOM YYPEXKICHUU JOMOJHUTEIHHOTO 00pa3oBaHUS
JI€TCKO-FOHOIIECKOM LIeHTpe «CONHEeUHBI Kpyr» O3HaKOMJIEH, OPSA0K OT3bIBa coriacusi Ha 00paboTKy
MEPCOHAJIBHBIX JIaHHBIX W TOCJIEJCTBHUS OTKa3a MPEJOCTaBUTh CBOM IMEPCOHAIbHBIE JAHHBIE MHE
pa3bsACHEHBI.

Cpok, B T€4EHHE KOTOPOTO ACHCTBYET HACTOSLIEE COIJIACHE, OIPEAEIAETCS CPOKOM MOMX
TPYIOBBIX OTHOIICHWH M CPOKAaMU XPAaHEHHUS apXUBHBIX TOKYMEHTOB, OMPEIEICHHBIX ICHCTBYIOITUM
3aKOHO/IaTE€ILCTBOM.

Hacrosimiee cormacue n1ano MHO#M 10 COOCTBEHHOM BOJIE M B CBOMX MHTEPECAX.

JInyHas noamnuch
Hara « »

N
—

JlanHOe coriacue mproOIIeHO:
K In4yHOMY neny Ne
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